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APPLICATION FOR EVENT USAGE OF THE 
SAINT REGIS MOHAWK TRIBE
IGA BUILDING

	Name of Applicant:
	

	Group Affiliation:
	

	Address of Applicant:
	

	City/Town:
	
	State/Province:
	
	Zip/Postal Code:
	

	Phone (Daytime):
	
	Evening:
	
	Cell:
	

	Email:
	

	Date/Time Being Requested for Event:
	                                        TO

	Name of Event:
	

	Estimated Capacity at Event:
	



Building Usage Fee:

The Building Usage Fee is required to cover the cost related to cleaning and maintenance of the building.  The Building Usage fee must be paid 48 hours prior to the event.  Checks must be payable to the Saint Regis Mohawk Tribe.  

A $100 Security deposit is required at the time of reservation. The fee is in addition to Usage Fee.  The Security Deposit will be return when the final inspection is conducted by renter and the supervising maintenance staff.

	4 Hour Usage (includes  one hour setup & one hour takedown)

	Number of Attendees
	Cost per Day

	20
	$50

	50
	$75

	100
	$100

	150+
	$250



	8 Hour Usage (includes  one hour setup & one hour takedown)

	Number of Attendees
	Cost per Day

	20
	$100

	50
	$150

	100
	$200

	150+
	$500



Terms of Agreement

1. Prior to any access being granted to the building, you will be required to demonstrate to the Compliance Department that the following conditions are met:
a. Provide proof of insurance for event which should read the Saint Regis Mohawk Tribe as additional insured. Prior to any advertisement of event, insurance must be secured and verified by Compliance, minimum 5 days prior to event.  FYI - Insurance acquisition may take up to 14 days.
b. If you are contracting out any services, contractors must also carry liability insurance naming the Tribe as additionally insured. (Minimum 5 days prior to event.)
c. Provide the estimated attendance of the event which will determine total security and rest rooms required.
d. Please provide the names of individuals who will be event security personnel. 
e. Provide a floor plan for the event, it may be hand drawn (this is for emergency personal to be notified).
f. Provide the emergency plan for the facility including the name and phone number of the point of contact as there are no land lines in the building. 
g. Estimated occupancy times of the facility for set up and event. 
h. Agree to ensure there is ABSOLUTELY no alcohol on the premises at any time.
i. Pay the security deposit of $100 required, payable by check only, which will be returned to the renter should no damages occur, as confirmed by the Maintenance Department.      

2. Requirements 48 Hours Prior to Event:
a. Pay the Building Usage Fee identified above.
b. Meet with Maintenance to inspect the building before and after the event.

3. During the event:
a. You will be required to Report any problems or damages to the Maintenance Department – 518-358-2272, ext. 235 or 253. 
b. You must not interfere with or block any traffic going to the loading docks or front doors and must adhere to all parking zone signs.
c. Any person(s) or group(s) are responsible for any damage to property and will replace items at their own expense. 
d. Ensure ABSOLUTELY no alcohol is on premises at any time.
e. Maintenance will be onsite to confirm the number of attendees and to ensure custodial services are being met throughout the event. 

4. Post Event Inspection:
a. The Renter and Maintenance must meet to conduct a post event inspection of the facility. 
b. Once a satisfactory inspection is complete, the process to return the security deposit will be initiated.
c. If any damages are found, the security deposit will be deducted for the damages and any excess expenses as a result of the damages over the security deposit will be billed to the renter.

I have read and agree to adhere to the above Terms of Agreement during my scheduled time at IGA Building. 

	
	
	

	Print Name                              
	
	Signature                                   Date




RELEASE AND WAIVER OF LIABILITY AGREEMENT

I, ____________________________, on behalf of the _________________________________                    
                     (Print Name)                                                             (Organization Name) 
hereby release the Saint Regis Mohawk Tribe, and their respective directors, officers, employees, volunteers, agents, contractors, and representatives from any and all actions, claims, or demands that I, my assignees, heirs, guardians, next of kin, spouse and legal representatives now have, or may have in the future, for injury, death, or property damage, related to the use of the premises of the Saint Regis Mohawk Tribe,  the negligence or other acts, whether directly connected to these activities or not, and however caused, by any or the condition of the premises where these activities occur.   

I also agree that I, my assignees, heirs, guardians, next of kin, spouse and legal representatives will not make a claim against, sue, or attach the property of any connection with any of the matters covered by the foregoing release.  I also agree that the ___________________________ 
									  (Organization Name)
shall indemnify the Saint Regis Mohawk Tribe from any claims of third parties who attend the event sponsored by the ____________________________.  
			            (Organization Name)

I hereby verify by my signature below that I have read and fully and understand each of the conditions of this release and Waiver of Liability Agreement for participating in and utilizing the property of the Saint Regis Mohawk Tribe and I accept each of the conditions of the Release and Waiver of Liability set forth above. 
 
	
	
	

	Signature
	
	Date

	


	Title/Organization/Team Representation
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